
Attachment A 

Area 20 RFP Proposal Cover Sheet/Signature Page 

Workforce Innovation and Opportunity Act (WIOA)      
OhioMeansJobs (OMJ) Center Operator and Career Services Provider 

Area 20 Workforce Development Board 
4465 Coonpath Rd. NW, Carroll, OH 43112

Respondent Organization’s Name: 

Street Address: 

Mailing Address: 

City, State, ZIP: 

Contact Name, Title: 

Email and Phone Number: 

Counties in which 

Bidding for Services? 

Fairfield Hocking Pickaway Ross Vinton 

In the charts below, please list the budget totals based on OMJ Operations and Career Services.  Please write “n/a” if not 
applicable. 

OMJ Center Operations 

Adult DW Total 

General 

Direct Customer 

Other 

Total 

Career Services 

Adult DW Total 

General 

Direct Customer 

Other 

Total 

Name and Title of Person Authorizing this Proposal:      

Signature and date of Person Authorizing this Proposal: 
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Attachment E 

Workforce Development Area # 20 
Budget Period From July 1, 2026  To June 30, 

2027 OMJ Operator Request for Proposal 
Allocation Example  

Facilities Pool 

Shared Cost Item Total 
ODJFS 
(VETS) 

ODJFS (WP/ 
TAA/ UC) 

WIA Title I 
(Adult/ DW/ 

Youth) 

CDJFS 
(TANF) 

WIA Title II 
ABLE Entity 

Perkins Act 
Voc. Ed. 

Entity 

WIA Title IV 
ORSC 

Older 
American Title 

V (SCSEP) 

CSBG E&T 
Entity 

Facilities Pool 
Lease Cost (includes common area) 
Utilities 
Maintenance - Janitorial Service 
Maintenance - Building (repairs, upkeep)  

Sub-Total Facilities - - - - - - - - - - 
One-Stop Management Pool 

One-Stop Operator/Manager 
Receptionist/Greeter 
Data Entry Support Staff 
Fiscal Support Staff 
Technology Support Staff 

Sub-total Management - 
Resource Room Pool 

Computer Equipment (Hardware) 
Computer Equipment (Software) 
Copier and Copier Maintenance 
Fax and Fax Maintenance 
Telephone System 
Internet Access 
Furniture 
Audio-Visual Equipment 
Supplies (paper, materials, etc.) 
Common Tracking System Software 
Other (i.e., ADA equipment) 

Sub-total Resource Room - 
Outreach/Marketing Pool 

Brochures and Printed Materials 
Billboard Advertising 
Media Advertising 
Orientation Materials 
Signage 
Other 

Subtotal - Outreach/Marketing - 
Miscellaneous Pool 
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Subtotal - Miscellaneous 
Total Costs 
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Attachment G - Assurances and Certifications 
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CERTIFICATION LETTER FROM SIGNATORY AUTHORITY 

CERTIFICATION: The information contained in this proposal fairly presents the organization and 
its proposed operating plans and budget for a WIOA funded program. I acknowledge that I have 
read and understand the requirements and provisions of the RFP and that the organization is 
prepared to implement the project/program as specified in this proposal. 

I further certify that all information contained in this proposal is true and correct and shall be open 
to verification should Area 20 or its representatives desire to do so. I also certify that all costs 
contained in the proposal are real, allowable, necessary, non-defective, and allocable to the WIOA 
program and are not of allocable credits, refunds and rebates, and are not a duplication of funds 
already available or which will be available from other funding sources. 

I agree that should this program be funded, our organization will abide by the Workforce Innovation 
and Opportunity Act (WIOA) rules and regulations, state and local policies applicable to the law, 
regulations and plans for administration. 

I certify that I am authorized to sign the attached proposal and to commit this organization to the 
provision of services contained therein. 

Finally, I do hereby certify that this organization is not currently in any stage of formal bankruptcy 
proceedings. 

Authorizing Official's Name and Title Social Security Number OR Taxpayer ID Number 

Authorizing Official's Signature Date 



Attachment G - Assurances and Certifications 

Page 2 

 

 

MANAGEMENT ASSURANCES 
 
Area 20 and its representatives will enter into contracts only with organizations that provide 
reasonable assurance in their applications that they are capable of managing, operating, monitoring 
and reporting according to federal and state guidelines, and standards of usual and customary 
business practices. This shall include: 

 
1. Sufficient capability to operate the program. 

 
2. Assurance that any proposed work sites meet the requirements of Area 20 WDB policies, 

WIOA rules and regulations. 
 
3. Making available for review and monitoring the names and qualifications of their officers, 

directors, and managing personnel and those of any affiliates or subsidiaries who have 
operational or fiscal responsibilities for the WIOA program services contracted for. 

 
4. Making available a list of all programs for which they are receiving financial assistance 

during the last three years and that they have substantially complied with the requirements, 
procedures and objectives of such programs. 

 
5. Assurance that no information available showing substantial non-compliance with WIOA 

regulations, or if there is, they shall include an acceptable plan to correct such deficiencies. 
 
6. Assurance that all personnel will have the basic training in the applicable WIOA requirements 

and regulations for the program being funded prior to the program beginning. 
 
7. Assurance that internal policies meet state and federal guidelines regarding EEO and provide 

for fair and reasonable employment practices. 
 
8. The proposer agrees to pay for "Reasonable Accommodations" for handicapped persons as 

defined in 29 CFR part 37.4 
 
 
 
 
 
 

Authorized Representative's Signature Date 
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AFFIRMATIVE ACTION POLICY STATEMENT 

It is the policy of 
Name of Organization 

to provide equal employment opportunity (EEO) to all persons regardless of race, color, creed, 
religion, sex, age, national origin, physical or mental handicap, political affiliation, belief, marital 
status, arrest or conviction record, public assistance status, or veteran's status. Therefore, this 
organization will take Affirmative Action to ensure that we will: 

1. Train in all job classifications regardless of the above differences.

2. Make program decisions that are in accordance with principles of equal employment
opportunity by imposing only valid requirements for promotional opportunities.

3. Incorporate our equal employment opportunity policy in all personnel actions such as
compensation, benefits, transfers, layoffs, company sponsored training, education and tuition
assistance, career development, upgrading, demotion, and promotions.

The success of an Affirmative Action program requires maximum cooperation between the 
management and its employees. 

To obtain these objectives, 
Name 

will serve as the Equal Employment Opportunity Representative for our organization. The above 
named person will be responsible for working with Area 20 staff on all EEO matters and for 
monitoring and evaluating this organization's success in achieving Affirmative Action goals. 

Authorized Representative's Signature Date 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION 

 
 
This certification is required by the regulations implementing Executive Order 12549, Debarment 
and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities. The regulations were 
published as Part VII of the May 26, 1988 Federal Register (pages 19160-19211). 

 

(BEFORE COMPLETING CERTIFICATION, READ THE INSTRUCTIONS ON THE 
NEXT PAGE OF THE RFP). 

 
1) The prospective recipient of Federal assistance funds certifies, by submission of this 

proposal, that neither it nor its principals are presently debarred, suspended, proposed 
for debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

 
2) Where the prospective recipient of Federal assistance funds is unable to certify to any of 

the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

 
 
 
 
 

Name and Title of Signatory Authority for Proposing Agency 
 
 
 
 
 
 
 

Signature Date 
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INSTRUCTIONS FOR CERTIFICATION 

1. By signing and submitting this proposal, the prospective recipient of Federal assistance
funds is providing the certification as set out below.

2. The certification in this clause is a material representation of fact upon which reliance was
placed when this transaction was entered into. If it is later determined that the prospective
recipient of Federal assistance funds knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the Department of Labor
(DOL) may pursue available remedies, including suspension and/or debarment.

3. The prospective recipient of Federal assistance funds shall provide immediate written
notice to the person to whom this proposal is submitted if at any time the prospective
recipient of Federal assistance funds learns that its certification was erroneous when
submitted or has become erroneous due to changed circumstances.

4. The terms "covered transaction,” “debarred," "suspended," "ineligible," "lower tier covered
transaction," "participant," "person," "primary covered transaction," "principal,"
"proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in
the Definitions and Coverage sections of rules implementing Executive Order 12549. You
may contact the person to which this proposal is submitted for assistance in obtaining a
copy of those regulations.

5. The prospective recipient of Federal assistance funds further agrees by submitting this
proposal that, should the proposed covered transaction be entered into, it shall not
knowingly enter into any lower tier covered transaction with a person who is debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized by the DOL.

6. The prospective recipient of Federal assistance funds further agrees by submitting this
proposal that it will include the clause titled "Certification Regarding Debarment,
Suspension, Ineligibility, and Voluntarily Exclusion--Lower Tier Covered Transactions,"
without modification, in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered transaction that it is not debarred, suspended, ineligible,
or voluntarily excluded from the covered transaction, unless it knows that the certification
is erroneous. A participant may decide the method and frequency by which it determines
the eligibility of its principals. Each participant may but is not required to check the List  of
Parties Excluded from Procurement or Non-procurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system
of records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normal,
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possessed by a prudent person in the ordinary course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant
in a covered transaction knowingly enters into a lower tier covered transaction with a
person who is suspended, debarred, ineligible, or voluntarily excluded from participation in
this transaction, in addition to other remedies available to the Federal Government, the
DOL may pursue available remedies, including suspension and/or debarment.

Authorized Representative's Signature Date 



Attachment	H	
Scoring	Sheet	

Note:  Look at the total number of points with each area and score based on the 
highest possible being excellent/superior and zero which is unacceptable.   Use a 
continuum between the two to gauge your opinion on the level represented. 

1	OP	=	One	Stop	Operator	OMJ	Center	
2	CS	=	Career	Services	

Information Explanation   Fairfield Hocking Pickaway Ross Vinton 
OP1 CS2 OP CS OP CS OP CS OP CS 

Bid Proposal 
complete 

Completed Cover Page, 
Table of Contents, 

Narrative, and 
Attachments Possible Points 5 5 5 5 5 5 5 5 5 5 

Local Market 
Knowledge and 

Familiarity 

Respondent has served 
customers in the 
county(ies) or, at 

minimum, the State of 
Ohio Possible Points 10 10 10 10 10 10 10 10 10 10 

Technology 
Utilization 

Respondent includes a 
plan to better serve 

clients through remote 
technology Possible Points 5 5 5 5 5 5 5 5 5 5 

Narrative 
Content 

Proposal says how, 
when, where, by whom, 

and in what context 
services will be 

provided 
Possible Points 35 35 35 35 35 35 35 35 35 35 

Experience with 
WIOA 

Respondent has a 
successful history of 

placing and training job 
candidates Possible Points 10 10 10 10 10 10 10 10 10 10 

Deliverables Deliverables are 
realistic and specific Possible Points 10 10 10 10 10 10 10 10 10 10 

Personnel Proposed staffing is 
easy to understand and 
appears to be realistic Possible Points 5 5 5 5 5 5 5 5 5 5 

OMJ Center 
Cost Sheet 

Attachment B 
Costs are appropriate 

and reasonable 
Possible Points 10 10 10 10 10 10 10 10 10 10 

Career Services 
Cost Sheet 

Attachment C 
Costs are appropriate 

and reasonable 
Possible Points 10 10 10 10 10 10 10 10 10 10 

TOTAL 
POINTS 

Possible Points 100 100 100 100 100 100 100 100 100 100 




